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1. O0umue OJI0KEeHUST

1.1. Hacrosiiiee nonoxxeHue paspaborano Ha ocHoBe DeepanbHbIX 3aKOHOB OT 29.12.1994 1.
Ne 78-@3 «O 6ubnuoreunom aenex, ot 29.12.2012 r. Ne 273-D3 «O6 obpazoBaHuU B
Poccuiickoii @enepauum», ot 25.07.2002 r. Ne 114-D3 «O nmpotuBOAEHCTBUU
IKCTPEMUCTCKON AEATEIHbHOCTUY», B COOTBETCTBHHU C MojoxkeHueM «llopsinka yyera
JIOKYMEHTOB, BXOJISIIIMX B cocTaB Oubnunoreunoro Gpouma» yreepxaeHHoro [Ipukazom
Munuctepcta KyJabTypsl Poccutickoit @enepanuu ot 01.10.2013 Ne 1077, ot 01.03.2004 1. Neo
936 «O peanuzanuu pemenus kouierud Munoo6pazosanus Poccun ot 01.02.2004 r. Ne2/2 «O6
OCHOBHBIX HANpPaBJICHUSIX COBEPIICHCTBOBAHUS JAEATEILHOCTH OMOIMOTEK YUpeaeHnH o01ero
oOpazoBanus Poccutickoit ¢penepanumn», nucbkMomM MunobpazoBanust Poccun ot 23.03.2004 r.
Ne 14-51-70/13 «O npumepHOM TMOJIOKEHUHU 0 OubroTeke o011e00pa3oBaTeIbLHOTO
YUPEKIACHUS.

1.2. bubnuoreka SIBIsIETCS CTPYKTYPHBIM MOAPA3AECICHUEM YUPEKIECHHUS, yUaCTBYIOIIUM B
yueOHO-BOCITUTATEIFHOM ITPOLIECCe B LIEIAX 00ecreueHus paBa y4acTHUKOB
o0pa3oBaTeNpHOTO Mpoliecca Ha OecrIaTHOe T0JIb30BaHue OUOIMOTEYHO-MH(POPMAITMOHHBIMH
pecypcamu.

1.3. Ilenu OubnMoOTEKM YUpEKI€HUsI COOTHOCATCS ¢ LesiMU 00111e00pa3oBaTeIbHOTO
yupexaeHus: GopMupoBaHue 001el KyabTypbl JMYHOCTH O0yUalOIIMXCs HA OCHOBE YCBOCHMS
00s13aTeIbHOr0O MUHUMYMa COJIep KaHus 0011eo0pa3oBaTeIbHbIX IPOrpamMM, UX aJanTainus K
YKU3HU B O0IIECTBE, CO3/1aHMe OCHOBBI JIJIs OCO3HAHHOTO BBIOOpA U MOCIIEAYIOIIEero OCBOEHHUS
npoeccuoHaIbHBIX 00pa30BaTeNbHbIX IPOrPaMM, BOCIIUTAHUE LIEHHOCTHBIX OTHOILIEHUH,
3amuTa 00yJaroumxcs OT (PaKTOPOB, HETATUBHO BIMSIOUINX HA X HHTEJIEKTYyaIbHOE,
NICUXMYECKOe, TyXOBHOE U HPaBCTBEHHOE pPa3BUTHE.

1.4. bubnuoreka pyKoBOACTBYeTCS B CBOeH nesTebHOCTH DeepanbHBIMU 3aKOHAMH, YKa3aMu
u pacnopsbkeHusmu [pesunenrta Poccuiickoii @enepauuu, NOCTAHOBICHUSIMH U
pacniopstxenusmu [ IpaBurensctBa Poccuiickoii @enepaunn u Pl MO «XuBckuii paiion»,
YcraBoM yupexenus, [lonoxenuem o 6ubnmnoreke.

1.2 lIeSITeHBHOCTI: OMOIMOTEKN OCHOBBLIBAETCSI HA [MpUHOUIIAX JEMOKpaTu, ryMaH1usma,
06HI€I[OCTyHHOCTI/I, I[IPUOPHUTETA 06meqen03eqecmx HCHHOCTeﬁ, rpaXX1aHCTBEHHOCTH,
CBO6OI[HOFO pa3BUTHA JTUYHOCTH.

1.6. Ilopsiiok MOIB30BaHUSI UCTOYHUKAMU UH(POPMAIIUH, TTepeueHb OCHOBHBIX YCIYT U YCJIOBHS
UX MpeoCTaBlIeHUs onpeaesstoress HactosiiuM [lonoxxenunem u [IpaBunaMu nonb30BaHus
OMOIMOTEKOM, YTBEPKAEHHBIMUA PYKOBOAMUTENIEM YUPEIKIEHUSI.

1.7. YupexneHue HeCceT OTBETCTBEHHOCTD 3a IOCTYITHOCTh U Ka4eCTBO OMOIMOTEUHO-
UHPOPMAIMOHHOTO 00CITY)KMUBaHUS OUOIMOTEKH.

1.8. Opranuzauus o0cayKMBaHUs y4aCTHUKOB 00pa30BaTeIbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBHH C MIPaBUIIAMU TEXHUKU O€30MMaCHOCTH U IIPOTUBOTIOXKAPHBIMH, CAHUTAPHO-
TUTMeHUYECKUMU TPeOOBaHUSIMMU.



2.0cHOBHBIE 321241 OUOJIMOTEKH
2.1. OCHOBHBEIMU 3aJa4yaMU OUOJIMOTEKH SIBIISFOTCS

a) obecrieyeHre yuacTHUKaM 00pa3oBaTeLHOTO MpoIiecca — 00yJaroIMM S, eJarOrHIeCKuM
paboTHHKAM, pOIUTENSIM (3aKOHHBIM TPEACTABUTENAM) 00yUaronmxcs (nagee —
MOIB30BATENSIM) — AOCTYIA K MHOOPMAINH, 3HAHUSIM, HIESIM, KYJIbTYPHBIM IIEHHOCTSM
IIOCPEACTBOM HMCIIONIB30BaHMUs OMOIMOTEUHO-UH(DOPMAIMOHHBIX PECYPCOB YUPEIKICHHS Ha
Pa3IUYHBIX HOCUTENSAX: OyMaKHOM (KHMXHBIN GOHII, (DOHI MEPUOANUECKIX U3TaHHH ),
MarauTHOM ((oHA aynno- u Buaeokaccer), nudporom (CD-auckn), KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTENIAX;

6) BocUTaHUE KyJIbTYPHOTO U TPAXKIAHCKOTO CAaMOCO3HAHUS, TIOMOIIb B COIMATH3AIITH
o0yyJaromerocs, pa3BUTUU €ro TBOPUYECKOTO IMOTCHIIMAIA,;

B) (hopMupOBaHIE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO MOJIB30BATENSA: 00 yUEHHE MTOKUCKY,
0TOOPY M KPUTHYECKOM OleHKe MH(GOPMALUH;

I') COBEPLICHCTBOBAHHE MTPEIOCTABIIEMbIX OMOIMOTEKO! YCIyT HAa OCHOBE BHEAPEHUS HOBBIX
MH(OPMAIMOHHBIX TEXHOJIOTUH M KOMITBIOTEPU3AIHA OMOIHOTCUHO-HH(OPMAIIMOHHBIX
IpoLeccoB, GopMUpoBaHuE KOM(DOPTHOW OUOITMOTEUHOM CpEIBI.

3.0cHoBHBIe PYHKIIUU OHOJIUOTEKT

3.1. lns peanu3aiiuy OCHOBHBIX 3a7ja4u OMOIMOTEKA:

a) Gopmupyet poHA OMOINOTEUHO-UH(POPMALIMOHHBIX PECYPCOB YUPEKIEHHUS

] KOMIIIEKTYET YHUBEPCAIBbHBINA QOHI YIeOHBIMU, XyI0KECTBEHHBIMH, HAYTHBIMH,
CIPaBOYHBIMH, M1€JarOrMYECKUMHU U HAYIHO-IIOMYJISPHBIMA JOKYMEHTAMHU Ha TPaIUIHOHHBIX U
HETPaJAULUUOHHBIX HOCUTENIIX HH(OPMAIIUH;

] momosHseT HoHI MHPOPMALMOHHBIME pecypcamu cetu MHTepHeT, 6a3aMu 1 OaHKaMu
JAaHHBIX IPYTUX YUPEKICHUN U OpraHU3allHii;

] akkymymaupyeT (GOHJ JOKyMEHTOB, CO3/1aBa€MbIX B YUPESKACHUH (ITyOIUKAIMi U paboT
TIEaroroB YUpexkACHUs, JTyUIINX HAYIHbIX paboT u pedepaTtoB oOydarommxces u ap.);

[] OCYIIECCTBIISIET PA3MEUICHUE, OPTAHU3AIUIO U COXPAHHOCTh JJOKYMEHTOB,

] IpOBOAMT CBEPKY (POHA U ANEKTPOHHOTO KaTajora OMOIHOTEKH Ha TIpeIMET HATHUUS
9KCTPEMUCTCKUX MaTEPHUAJIOB.

0) coznaeT HHGOPMAIMOHHYIO TTPOIYKITHIO:

[l ocylIeCTBIsAET aHATUTUKO-CUHTETHYECKYIO IepepaboTKy HHPOPMAaIIHK;

[ opraHu3syeT U BEJET CIIPaBOYHO-OMOIMOorpaduyeckuii anmapar: katajaory (anhaBUTHEINI,
CHCTEMAaTUYECKHIT), KAPTOTEKU (CHCTEMATHYECKYIO KAPTOTEKY CTATEH, TEMAaTHYECKHUE
KapTOTEKH), 3JIEKTPOHHBIN KaTasior, 6a3sl JAHHBIX 10 MPOMUITIO YUPEIKICHU;

"] paspabaTbiBaeT peKOMeHIaTeIbHbIe Oubmorpadudeckue mocodus (Crucku, 0030pslI,
yKa3aTesu ¥ T.11.),

[} obecreunBaeT MHGOPMHUPOBAHUE MOTB30BATENEH 00 MHHOPMAITMOHHOW TIPOIYKIINH;

B) OCyIIECTBIAET AU depeHnrpoBaHHOe OUOINOTEYHO-HHDOPMALIHOHHOE 00CTYKUBaHKE
o0yuarommxcs:

|| mpexocTaBiIseT HHGOPMAIIMOHHbBIE PECYPCHI Ha PA3ITMYHBIX HOCUTENSIX Ha OCHOBE M3YYEHUS
UX UHTEPECOB ¥ MHPOPMAIIMOHHBIX TTOTPEOHOCTEH;



L] co3maer ycIoBHs AT peau3allii cCaMOCTOATETFHOCTH B 00YUYEHUH, TTO3HABATEILHOM,
TBOPYECKOM AEATETBHOCTH C OMOPOI Ha KOMMYHHUKAIIMIO; CITOCOOCTBYET Pa3sBUTHIO HABBIKOB
caM000y4yeHHs (y9acTHE B CETEBBIX OIUMITHAIAX, TETEKOMMYHHKAIIMOHHBIX MTPOEKTAX B
CHCTEME AUCTAHIIMOHHOTO O0YyUeHUs);

] opranuzyet o0yueHH€e HaBBIKAM HE3aBUCUMOTO OMOIIMOTEYHOTO MMOIB30BATENS U
noTpebuTens nHGOpMaLUH, CONEHCTBYET MHTErpAlli KOMITJIEKCA 3HAHUN, YMEHUN ¥ HABBIKOB
paboTHI ¢ KHUTOH U WH(pOpMAIHE;

] oKka3bIBaeT MH(OPMALMOHHYIO OAAEPXKKY B PEIICHUH 33/1a4, BOSHUKAIONIMX B IIPOIECCE UX
y4eOHO, caM000pa30BaTeIbHOM 1 JTOCYTOBOM e TETLHOCTH;

] opranusyer MaccoBbI€ MEPOIIPUATHSA, OPUEHTUPOBAHHBIE HA Pa3BUTHE 00IIEH U
YUTATENILCKOW KYJIbTYpPhI JINYHOCTH, COJIEHCTBYET PA3BUTHIO KPUTHUECKOTO MBIIIIEHHUS,;

[} coercTBYeT WiIeHaM Ie1aroru4eckoro KOUIEKTUBA U aIMUHUCTPALIMHU YIPEKICHUS B
OpraHu3anuu 06pa3oBaTENBHOTO IPOLEcca M 0Cyra 06 ydaromumxces (POCMOTp
BUIe0pUIBMOB, CD-I1CKOB, MPE3EHTALIUH Pa3BUBAFOIINX KOMITBIOTEPHBIX UTD);

| pyKOBOAMT BOCTIUTATENBbHON pabOTOM ¢ KHUTOM BO BHEYPOUHOI [EATENLHOCTH
00yJaromuxcsi.

r) ocymiecTiseT AuddepeHpoBanHoe OUOIMOTEUHO-HHPOPMAIIHOHHOE 00CITYKUBAHUE
Iearornyeckux paboTHUKOB:

"] BBIABIIAET MH(OPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3AIPOCHI, CBI3AHHBIE C
o0ydeHreM, BOCTIUTAaHUEM U 3JI0POBbEM 00YUaIOIIUXCS;

| BBIABIIAET MH(POPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3aIPOCH] B 06ﬂacm
NEeAarorn4ecKuX HHHOBAIMA U HOBBIX TEXHOJIOTHIA;

[ coneiicTByeT MpopeCCHOHATBHOM KOMIETEHINH, TIOBBIIICHHIO KBATU()UKALIMH, TPOBEIEHHUIO
aTTeCTallVH;

"1 co3maer 6aHK refaroruueckoif nHdGopmManuK KaK OCHOBBI €AMHON HH(POPMAIMOHHOMN
CITY>KOBI YIPEXKICHNUS, OCYILECTBISET HAKOTUIEHHE, CHCTEMATH3AMMI0 HH(OPMALIUH 110
peaMeTaMm, pasaeliaMm U TeMam,

'] opranu3yer AOCTYI K 0aHKY MeJaroruueckoi HHGOopMaIuK Ha JTH0BIX HOCUTEISX,
MIPOCMOTP BIEKTPOHHBIX BEPCUN TIEAArOrMYECKUX U3IaHUM;

[l ocymiecTBIsET TeKyniee HHGOpMUpoBaHue (IHU MH(OPMALIUHU, 0030pbl HOBBIX MTOCTYIIIEHUH
¥ y6uKaImif), HHPOPMUPOBAHUE aIMHHUCTPALIMH YUPEXKICHHUS TI0 BOIPOCAM YIIPABIICHHUS
00pa30BaTEIBHBIM MPOLIECCOM;

L] moamepKuBaeT AeATENBHOCTD MEJaroTHIECKUX pabOTHUKOB B 00JIACTH CO3aHuUs
MH(}OPMAIIMOHHBIX POIYKTOB (IOKYMEHTOB, 6a3 maHHbIX, Web-cTtpanui u T.11.);

] crocoOCTBYET MPOBEIECHUIO 3aHATHH 110 HOPMUPOBAHUIO HHH)OPMAIIMOHHOM KYJIBTYPHI,
ABJIIE€TCS 6a30M ISl IPOBEIEHUS MPAKTHYECKUX 3aHATHIT 110 paboTe ¢ MHGOPMALMOHHBIMU
pecypcamu.

1) ocyuecTBiseT 1 hepeHIMPOBaHHOE ONOIMOTEUHO-MHPOPMAITMOHHOE 00CTY)KUBAHUE
poauTenel (3aKOHHBIX TIPEICTABUTENEH ) 00yUaIOIUXCS

| yIOBIETBOPSIET 3aIIPOCHI TIOJIB30BATENEH U HHPOPMUPYET O HOBBIX IMTOCTYIUIEHUSAX B
oubmuorekys;

| KOHCYJIBTUPYET I10 BOIPOCAM OPraHU3allui CEMEHHOTO YTEHHS, 3HAKOMUT ¢ HH(pOpMauei
110 BOCITUTAHUIO JIETEH;

] KOHCYJIBTUPYET 110 BOIIPOCAM Y4E€OHBIX U3TAHHUH IS 00YJIarOIIMXCS;



] ocymIecTBISET BBISIBICHUE B OMOIMOTEKE U3JaHUM, BKITIOUCHHBIX B «DeniepanbHbli CITIUCOKY,
UHGOPMUPYET IUPEKTOPA IIKOIBI O HATMYUH WU OTCYTCTBUHU B UX (HOHAAX U3IAHUM,
BKJTFOUEHHEIX B «DenepalibHbIN CITUCOKY.

] He AOMycKaeT KOMIUIEKTOBaHUSA OMOIHOTEUHO-HH(POPMAMOHHOTO (POHAA U3IaHUAMH,
BXOIAIIMMHU B «DeepalibHbIi CITUCOK IKCTPEMUCTCKUX MAaTEpUAIOB)» OMyOIMKOBaHHBIN Ha
opunmansHOM caiite MuHucTeperBa roctuiuu PO http://www.minjust.ru/nko/fedspisok (nanee
— «®DenepanbHbIA CITUCOK»), B COOTBETCTBUU co cT. 13 denepanbHoro 3akoHa PO «O
IIPOTHBOIECHCTBUHU 3KCTPEMHUCTCKOM nesarenbHocT» oT 25.07.2002 roga Ne 114 B pen.
29.04.2008 r.

4. Opranuzanus AesiTeJJbHOCTH OUOJTHOTEeKH
4.1. CtpykTypa OMOIMOTEKH BKIIOYAET B ce0s1 a0OHEMEHT M YUTAJIbHBIN 3all.

4.2. BubnuoTeyHo-uH(HOPMAIIHOHHOE 00CTY)KHBAHUE OCYIIECTBIISIETCS HA OCHOBE
OMOIMOTEYHO-UHDOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C IJTAHOM PabOTHI YUPEkKACHHUS,
porpaMMaMHu, TIPOEKTaMH U TUTAHOM paboThl OUOIHOTEKH.

4.3. B nensax obecrieyeHus: MOIEPHU3ANNUKA OUOIMOTEKH B YCIOBUSAX UH(POpMATH3ALINH
o0pa3oBaHus U B NPEEIIax BbIICIECHHBIX CPEACTB, BBIIEIAEMbIX YUPEIUTEIIEM, YIPEKICHUE
obecrieunBaeT OUOIMOTEKY:

] rapaHTUPOBAHHBIM (PUHAHCUPOBAHWEM KOMIUIEKTOBAHUS OMOINOTEIHO-NHPOPMALIMOHHBIX
pPeCypCoB;

] HeOOXOUMBIMHU CITYKEOHBIMU U MPOM3BOICTBEHHBIMU MOMEMIEHUIMH B COOTBETCTBUHU CO
CTPYKTYpOil OMOIHOTEKN U HOPMAaTUBAMHU 10 TEXHUKE 0€30IaCHOCTH IKCILTyaTalluU
KOMITBIOTEPOB (OTCYTCTBHE BHICOKOW BIAXKHOCTH, 3aIBIJICHHOCTH MOMEIEHHS, KOPPO3UOHHO-
AKTHUBHBIX TIPUMECEH WU AJIEKTPONIPOBOIAIICH MBUIM) M B COOTBETCTBUHU C TIOJIOKEHUSAMU
CanlluH;

] COBpEMEHHOM 3JIE€KTPOHHO-BEIYUCIUTENHEHOMN, TEIEKOMMYHHUKAIIMOHHON U KOIIUPOBAJIBHO-
MHOXHTEJIBHON TEXHUKOW ¥ HEOOXOIMMBIMH IMPOTPAMMHBIMU TIPOIYKTaAMU;

] pEeMOHTOM M CEPBUCHBIM O00CITY)KUBaHUEM TEXHUKU U 000pYA0BaHUS OMOTNOTEKY;
] OMOIUOTEYHOM TEXHUKOW U KaHIEISAPCKUMHU MTPUHAIIEHKHOCTIMH.

4.4 YapexaeHHe CO31aeT YCIOBUS Il COXPAaHHOCTHU almapaTypbl, 000pyI0BaHUs U
UMynIecTBa OMOITUOTEKH. '

4.5. OTBETCTBEHHOCTb 33 CUCTEMATHYHOCTH M KaY€CTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOTO (hOHIAa B COOTBETCTBUHU C (heiepalIbHBIMU I1EPEUHIMH
Y4eOHHUKOB ¥ Y4€OHO-METOANYECKUX U3IaHUM, CO3/1aHne HEOOXOAUMBIX YCIIOBUH IS
JESTETBHOCTH OMOIMOTEKH HECET PYKOBOIUTEIh YIPEKICHUS B COOTBETCTBHU C Y CTAaBOM
YUPEXKACHUS.

4.6. PexxuM paboTsl OMOIMOTEKH oTipeaenseTcss OudaMoTeKapeM B COOTBETCTBUHU C TIPaBUIAMU
BHYTpPEHHETO pacropsaka yupexaenus. [Ipu onpenenenun pexuma paboTsel 0MOIHOTEKH
TIpeycMaTpUBaeTCs BhIIEIIEHHUE:!

] ABYX 4acOB BPEMEHH €XXeJIHEBHO Ha BBHITIOJHEHNE BHYTPUOMOIMOTEUHONU paboTHI;



O OJHOTrO pa3a B MECSI] - CAHUTAPHOT'O JIHS, B KOTOPBIA 00CTy)KUBaHUE 10JIb30BATENIEH HE
IIPOU3BOUTCS,

0O HE MEHEC OAHOI'0 pasa B MECI] - METOAUYCCKOI'O JHS.

4.7. B uensx obecrieyeHus: palldOHAIBHOTO UCIIONB30BaHMsI HH(OPMALIMOHHBIX PECYPCOB B
pabote ¢ 00y4JaroMMUC OUOIMOTeKa YUpeKIeHUs B3aUMOIeiiCTByeT ¢ OMOIroTeKaMu
MunucrepctBa KynbTypsl Poccuiickoit denepanun.

5. Ynpasaenue. llITaTs!

5.1. YnpaBnenue 6MOJIMOTEKON OCYILIECTBISETCS B COOTBETCTBUHU € 3aKOHOATEILCTBOM
Poccutickoii @enepanyy U YCTaBOM yUPEKACHUS.

5.2. OO61ee pyKOBOACTBO AESITENBHOCTBIO OUOIMOTEKU OCYILECTBISAET PyKOBOAUTEND
yUpEXIeHUSI. ‘

5.3. PykoBojacTBO OMOIMOTEKOM OCyIIecTBIsIeT OUOINOTeKaph, KOTOPBIA HECET
OTBETCTBEHHOCTH B Mpefiesiax cBoel KOMIETeHIIMHU [Iepel AUPEKTOPOM YUPEKICHMS,
00y4arOIUMUCS, UX POAUTENSIMHU (3aKOHHBIMU MIPEICTABUTENSIMU) 32 OpraHU3aLUI0 U
pe3yJbTaThl JesITeIbHOCTH OUOIHOTEKH B COOTBETCTBUU C (DYHKIMOHAIBHBIMU O0S3aHHOCTSIMH,
NPeayCMOTPEHHBIMU KBaTU(UKAITMOHHBIMU TpeOOBaHUSIMHU, TPYIOBBIM JOTOBOPOM U Y CTaBOM
YUPEKICHHUS.

5.4. bubnuoTexapb Ha3HAYAETCS PYKOBOJUTEIIEM YUPEXKACHHUS.

5.5. MeToaudeckoe COMPOBOXKICHHE IEATEIIBHOCTH ONOINOTeKH obecrieunBaeT CreUaInucT 110
yueOHbIM GoHaaM U mKonbHbIM OubarnoTekam MKOVY «Kannukckas COLL um. b. Muraposa»
MO «XuBckuit paiion».

5.6. bubnuorekapb pazpadaThiBaeT U MPEACTABISAET PyKOBOAUTENIO YUPEXKACHUS HA
YTBEPXKJICHHE CIAEAYIOIINE JOKYMEHTHI:

O MOJIOXKEHUE 0 OUOIMOoTEKe, MpaBUIa MoJb30BaHus OMOIUOTEKOI;

O IUIAaHOBO-OTYETHYIO TOKYMEHTALUIO;

O TEXHOJOI'M4eCKYI0 JOKYMEHTAalIHUIO.

5.7. Ha paboty B 6MOIHOTEKY MPUHUMAIOTCS JIMIA, UMEIOLe HEOOXO0AUMYIO
po(heCCHOHATIBHYIO MTOATOTOBKY, COOTBETCTBYOILYIO TPeOOBaHHSIM KBATH(PUKAIIHIOHHON
XapaKTEPUCTUKH 110 IOJDKHOCTH U MOJYYEHHOHN CIIeMalbHOCTH, TOATBEPIKIACHHYIO
JOKyMeHTaMu 00 00pa3oBaHUM U (UJTW) KBATU(DHUKALIUY.

5.8. PaGoTHHKM OUOJIMOTEKH MOTYT OCYILLECTBISATh [1eJarOru4ecKyto AesTeIbHOCTb.
CosmMertenre 6U0IH0TeYHO-UHDOPMALIMOHHON U TTe1aroru4eckoi AesiTeIbHOCTH
OCYIIECTBIISETCS pabOTHUKOM OMOIMOTEKH Ha 10OPOBOJIBHOM OCHOBE.

5.9. TpynoBble OTHOIIEHHUs PAOOTHUKOB OMOIMOTEKH U YUPEIKIAEHUS PErYTUPYIOTCS TPY/IOBBIM
JIOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JOJKHBI IPOTUBOPEUUTD 3aKOHOATEIbCTBY Poccuiickon
@enepanyu o Tpyae.



6. IlpaBa u 00s13aHHOCTH PA0GOTHUKOB OMOIMOTEKH
6.1. bubnnorexkapr UMeeT MPaBo:

a) CaMOCTOATENILHO BEIOUPATh (HOPMBI, CPENCTBA U METOIBI OUOIMOTEYHO-UHPOPMALTHOHHOTO
00CITy)KHBaHUs 00Pa30BaTEIBHOIO H BOCITUTATEILHOTO MPOIIECCOB B COOTBETCTBHH C LETSIMH U
3a/la4aMHu, YKa3aHHBIMU B Y CTaBE YUPEXKICHUS U TIOJIOKEHUS O OMOIHOTEKE YUPEK IECHMS;

0) IPOBOIUTE B YCTaHOBICHHOM TIOpsIKE HaKyIbTATHBHBIC 3aHATHS, GMOINOTEUHBIE YPOKU U
KPYXKKH OUOIMOTEUHO-0MOIMorpaduuecKnX 3HaHUH 1 HHPOPMAITMOHHOM KYIbTYPHI;

B) ONIPEJENATh NCTOYHUKU KOMIUIEKTOBAHUS MH(OPMAIIMOHHBIX PECYPCOB;

T') U3BIMATh U PEATM30BLIBATH JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUY ¢ MHCTPYKIMEH MO YUETY
6ubmuoreunoro ¢oua; 1) OTIPEICIATh B
COOTBETCTBHUHM C TPABUIAMHU TOJIE30BaHUS OMOINOTEKON YIPEKICHUS, YTBEPKIECHHBIMU
AUPEKTOPOM YUIPEIKACHHUS, U 110 COTJIACOBAHUIO C POAUTETECKUM KOMHUTETOM BUIBI U PA3MEPHI
KOMIIEHCALMHU yiepOa, HAHECEHHOTO MOIh30BATEIMUA OUOIHOTEKH;

€) y4aCTBOBAaTh B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit deneparum B paboTe
OMOIMOTEUHBIX aCCOLHAIIUI U COI30B.

6.2. Ilenaror-6ubnmmorekaps 00s3aH:

a) 00ecTeunTh MOIIb30BATENAM BO3MOXKHOCTb Pab0Thl ¢ MH()OPMAIMOHHBIMHU PECYPCaMH
OubanoTEKH;

0) perynspHo, He peke OHOTO pa3a B KBAPTall, IPOBOAUTH paboTy M0 GIOKMPOBAHHIO JOCTYIIA
C KOMITBIOTEPOB, YCTAHOBJIEHHBIX B OMOINOTEKE, K caliTaM U 3JIEKTPOHHBIM JIOKYMEHTaM,
BKITFOYCHHBIM B «DeepanbHbIil CIIUCOK 9KCTPEMHUCTCKUX MATEPHUAIIOBY,

B) MH()OPMHUPOBATH MOIB30BATENEH O BUAAX IPEIOCTABIAEMBIX OUOIMOTEKOI YCIYT;

I) 00eCneunTh HAYYHYI0 OpTaHU3aIK0 (POHIOB U KaTaJIOrOB;

1) GopmMupoBaTh QOHIBI B COOTBETCTBUH C YTBEPIKACHHBIMH (PeIePaTbHBIMU MEPEUHIMU
y4eOHBIX U31aHHUH, 00pa30BaTETLHBIMU IPOTPAMMAMHE YIPEKICHNS, HHTEPECAMH,
IIOTPEOHOCTAMM U 3aIPOCaMK BCEX KATErOPHIA I10JIb30BATENEH;

€) PETYIAPHO, (EXKEMECITHO) TIPOBOIMT CBEPKY «DeNepabHOro CIIMCKaY ¢ KaTaloroM
bubimotexu v onepaTMBHO HHPOPMUPYET O BHECEHHBIX M3MEHEHMSX JUPEKTOPA YUPEHKICHHS.
®akT cBepku purcupyercs AKToM o cBepke (onaa u B XKypuaie csepku «DenepanbHOro
ciucka» ¢ ponnom bubmuorekw.)

3) o0ecreunBaTh COXPaHHOCTh UCTIONIB30BAHMUS HOCUTENEH HH(OPMALIMHU, UX CHCTEMATH3ALIIIO,
pa3MeIleHne U XpaHeHHE;

) 00eCreunBaTh PeXUM paboThl B COOTBETCTBUH C MOTPEGHOCTAMHE TI0JIb30BaTeNel i paGoTOil
YUPEXKICHUS.

7. IlpaBa u 0013aHHOCTH TOJIb30BaTE el OHOJIHMOTEKN

7.1 ITonb30oBaTrenyn GUOIMOTEKU UMEIOT HPABO:

a) ToJTy4aTh NOJIHYI0 MHYOPMAIHMIO O cocTaBe OUBIMOTEYHOr0 (OHAA, HHPOPMAIIMOHHBIX
pecypcax U npelocTaBiIsieMbIX OMOIMOTEKON yeayrax;

0) 0JIB30BATHCS CIIPABOYHO-OUOIHOTpahUIECKUM anmapaToM GHOINOTEKH;

B) MOJIy4aTh KOHCYJIBTAlIMOHHYIO TIOMOILb B IIOMCKE U BHIOOPE HCTOYHUKOB MH(BOPMATINH;
I') IOIy4aTh BO BpEMEHHOE TI0JIb30BaHNe Ha a0OHEMEHTE U B UMTATLHOM 3ajie TIeUaTHbIE
M3JaHUs, ayJIMOBU3YabHbIE JOKYMEHTHI U IPYTHe UCTOYHUKH HH(POPMALINN;

1) IPOJUIEBATh CPOK TTOJIL30BAHUS JJOKYMEHTAMH;



€) moxy4aTh TeMaTH4YeCKue, hakTorpapuueckue, yTOUHSIONMe U OubIuorpaduyecKue CrpaBKu
Ha ocHOBe (hoHIa OUOTUOTEKH;

) TIOJTy4aTh KOHCYIbTALIMOHHYIO TOMOIIb B paboTe ¢ nHGopManueld Ha HETPaTHIIMOHHBIX
HOCHUTENSIX TIPU TTOJIb30BAHUU MIEKTPOHHBIM U UHBIM 000pYIOBaHUEM,

3) y4acTBOBaTh B MEPONPUATHSX, POBOIUMBIX OUOITHOTEKOM.

7.2. Ilons3oBarenu OUOIMOTEKH 00S3aHBI:

a) co0roAaTh MpaBuiia MOJIb30BaHUSA OMOINOTEKOM;

0) 6epexHO OTHOCUTCA K NIPOU3BEACHUAM I1€4aTh (HE BHIPHIBATH, HE 3ar0aTh CTPAHUII, HE
JieJ1aTh B KHUTAX MO {YePKUBAHUN, TIOMETOK ), HHBIM JOKYMEHTAM Ha Pa3JIMYHbIX HOCHUTEIISX,
000pyI0BaHUIO, MHBEHTAPIO;

B) MOJACPIKUBATH MOPAAOK PACCTAHOBKYU JOKYMEHTOB B OTKPBITOM JIOCTYIIe OUOIIMOTEKH,
PacoNOKEHHS KAPTOUYEK B KaTaJIOrax v KapToTeKax;

I') IOJIB30BATHCS [IEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TOMEIIEHUN OUOINOTEKH;
1) yOEAUTHCS TIPU MOTYYEHUH JOKYMEHTOB B OTCYTCTBHU Ae(EKTOB, a MPH 0OHAPYKEHUH
npouHpopMuUpoBaTh 00 ITOM paboTHHUKA OUOITHOTEKH;

€) PacCIUCHIBATLCS B YUTATEIBCKOM (OPMYIISIpE 3a KaXKIIH MOTYICHHBIH JOKYMEHT
(ucximrouenue: oOy4varomuecsi 1 kiacca);

’K) BO3BpaIlaTh JOKYMEHTHI B OUOIMOTEKY B YCTAaHOBJICHHBIEC CPOKH;

3) 3aMEHSATH JIOKYMEHTHI OMOIMOTEKH B CITy4ae MX YTPAThI WK TIOPYH UM PaBHOIICHHBIMH,
1) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM IO UCTEUEHUHU CpoKa 0OyueHUs Wi paboThl B
YUpEXKICHUH.

7.3.1Tops ok moap30BaHUs OMOIUOTEKOM:

a) 3aIUCh 00y4JarOIINXCS YUPEKIAECHUS B OUOTUOTEKY TPOU3BOAUTCS 110 CITUCOUHOMY COCTaBY
KJlacca B MHAUBUIYAIEHOM MOPSAJIKE, MEIarornyeckKuX U HHBIX paOOTHUKOB YUPEKACHUS,
poauTeneit (3aKOHHBIX MIPEACTaBUTENIEH ) 00YJAIOIIUXCSI — O MACTIOPTY;

0) mepepeructpanus MoIb3oBaTeeld OUOIMOTEKH TPOU3BOIUTCS €KETOIHO;

B) YUTATENbCKUN HOpMYIISIp GUKCUPYET JaTy BHIIAYH MOJIH30BATEII0 JOKYMEHTOB U3 (HOHIa
OMOIMOTEKM M X BO3BpAIIEHUS B OUOIUOTEKY.

7.4.11lopsnox nonb30BaHUsl A00OHEMEHTOM:

a) I0JIb30BATENIM UMEIOT TIPaBo MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX M3IaHUN He 0oJjiee IBYX
JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJIbHBIE CPOKHM TIOJIB30BAaHUS JOKYMEHTAMMU:

] yueOHUKH, yaeOHBIE TOCOOUS — YIeOHBIN TO/I;

] Hay4HO-TIOMYJIsSIpHAs, TO3HAaBaTeNbHASA, XYA0KECTBECHHAS TUTEpaTypa — | MecsIr,

] mepuoanYeCKUe U3TaHNS, M3JaHUs MOBBIILIEHHOTO cripoca — 15 aHei;

B) I10JIB30BATENIN MOTYT IIPOJUIUTH CPOK IIOJI30BAHUS JOKYMEHTAMH, €CIIH HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIIEH.

7.5 11ops10K OIB30BAaHUS YUTATBHBIM 3aJIOM:

a) TOKYMEHTBI, TTpeIHa3HauYeHHBIE AJI pabOTHI B UMTAJIBHOM 3ajie, Ha JOM HE BBIJAIOTCS;
0) SHIMKIIONEINH, CIPABOYHUKH, [IEHHbIE 1 UMEIOIINECS B €AUHCTBEHHOM JK3EMILISpE
JOKYMEHTHI BBIAAIOTCS TOJIBKO AJ11 paOOThl B UMTAIBHOM 3aJI€.

7.6.1Topsa 10k pabOTHI C KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOIHOTEKE:



a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEIBHOIO MPOLIECCa IPOU3BOAUTCS B
MIPUCYTCTBUU COTPYIHUKA OUOTHOTEKH;

0) pa3perraercst paboTa 3a OJHUM TIEPCOHATBLHBIM KOMITBIOTEPOM He 0oJiee ABYX YETOBEK
OJTHOBPEMEHHO;

B) MOJIB30BATENL UMEET MPaBo paboTaTh ¢ HETPAAUIIMOHHBIM HOCUTENIEM HH(POpMaILIMU TIOCTe
NpeIBapUTEITBFHOTO TECTHPOBAHUSA €r0 pabOTHUKOM OHOITHOTEKH;

T') [0 BCEM BOTpocaM rorcka nHpopmauuu B IHTepHeTE MOTh30BaTeNb JOKEH oOpamarbes K
paboTHUKY OMOIMOTEKN; 3anpemniaeTcs obpamieHue k pecypcaM MHTepHeTa, npeanoaaraoimm
oIuIary;

1) paboTa ¢ KOMITBIOTEPOM TIPOU3ZBOIUTCS COTVIACHO YTBEPKIAECHHBIM CAaHUTAPHO-
TMTHEHUYECKUM TPeOOBaHUSIM.



